Schnecksville Elementary School

2010-2011 Yearbook Committee

Instructions for Volunteer Photographers

**Call or email to coordinate photo opportunities with the teacher and room parent for your classroom (like classroom field trips and projects).  Be proactive – they will probably not call you! 
**PLEASE schedule your classroom visits via email at least a day in advance, if possible.  Get email confirmation from the teacher that you have permission.  This is respectful of the teacher, class and their scheduling.  Schedule at the teacher’s convenience.

**Check with Melody Terrano or Laura Querio to see if any students are not permitted to be photographed.  As of now there aren’t any.
**Be sure to get photos of ALL students in class by taking small group photos or a few individual photos for the class activity page.  Get a wide variety of photos.  Each child should be included on the activity page at least three times.  One way to ensure this is to get one picture of all the girls and one picture of all the boys and go from there.

**Get at least ONE good group photo of each class including ALL students.  Try to INCLUDE the teacher, if they are willing.  This will be on the portrait page of the yearbook.
**Try to use a digital camera, if possible, and save photos to a CD or flash drive to submit photos for yearbook use. 

**Check with the Melody Terrano or Laura Querio to see if there are any new students who need to be photographed. 
**Follow volunteer procedures for signing-in at the school office (log hours on note card, wear volunteer sticker).  Also, there are designated Yearbook Staff badges that must be displayed at all times.  You may obtain one from Laurel or Holly.  If you are planning on going into the school to photograph an event, please let either Melody Terrano or Laura Querio know so that we can notify the office.  If they are not aware of your plans to come to the school you will not be allowed in to take pictures.  So please make sure you notify Laura or Melody.

**Get permission from a Yearbook Chairperson to photograph various special events which require Mr. Bowen’s approval (Halloween parade, Spirit days, 100th day of school, assemblies, etc.).

**Remember:  you need at least 1 group photo (due in December) per class and about 12-15 candid photos per class for the activity page (due in March).  Other photos of special events are used on candid pages throughout the book.
**Be respectful. We are in school to photograph for the yearbook, not to visit/wave to our children.  We want to be the least disruptive to the classrooms as possible.

