BY-LAWS

SCHNECKSVILLE ELEMENTARY PARENT-TEACHER ORGANIZATION

ARTICLE I

NAME
The name of the organization is Schnecksville Parent-Teacher Organization, hereafter referred to as Schnecksville PTO or PTO.

ARTICLE II

PURPOSE

The primary objective of this organization is to enhance the quality of education for the students and staff at Schnecksville Elementary School by:

· Promoting the education and well-being of all children at home, in school, and in the community

· Providing a forum for discussion and foster communication between parents, administrators, educators and the community

· Enhancing the educational facilities and opportunities for the students of Schnecksville Elementary School that are not otherwise provided for in the school budget

· Promoting volunteer programs and resources for Schnecksville Elementary School

· Sponsoring projects and events for the benefit of Schnecksville Elementary students

· Raising funds as required to provide for all of the above

The Parent-Teacher Organization is organized exclusively for charitable, scientific, literary, and educational purposes within the meaning of Section 501( of the Internal Revenue Code or corresponding section of any future federal tax code.

In the development and fulfillment of its purpose, the organization, its officers, its committees and members: shall not act in any manner which is partisan in any commercial, political, or sectarian way; shall not act in any official capacity to endorse any commercial, political or sectarian group; and shall not benefit financially (directly or indirectly) as a result of membership.

ARTICLE III

MEMBERSHIP

Membership in the Parent-Teacher Organization shall include all teachers, parents and guardians of students attending Schnecksville Elementary School of the Parkland School District.  A nominal fee will be requested annually of members.  Membership will be accepted at any time during the fiscal year, which begins September 1 and concludes August 31.

ARTICLE IV

DIRECTORS

Section 1:  Personnel
The Executive Board of Directors, hereafter referred to as the Board (and its Officers) shall be composed of the following:

· President

· 4 Vice Presidents

· Ways and Means

· Internal Affairs

· Social Events

· Communications

· Treasurer

· Secretary

· Teacher Representatives (a minimum of one for K-2 and one from 3-5)

· School Principal

Section 2:  Annual Election
Officers shall be elected annually to the Board, prior to the end of a given School year (for the following school year).  Ballots will be sent home with students, allowing parents/guardians to nominate choices, after which a final ballot of nominees is sent home for parents/guardians to vote on and return in a designated time period.  

The term of office for the President and Treasurer is two consecutive years, while that of the Vice Presidents and Secretary is one year.  Terms run from July 1 through June 30.   A nominee for President should have served on the PTO board for at least one year (or have equivalent experience).  If no successor is available for a Board position, the incumbent Officer may continue to serve until such time as a successor is found.  In the event only one nominee is named for each Board position, the slate will be approved without a vote.

Section 3:  Appointments
The Board shall appoint Committee Chairpersons annually to serve a term of one fiscal year.  A Chairperson may be reappointed for a second successive term.  If no successor is available for a Chairperson position, the incumbent Chairperson may continue to serve until such time as a successor is found.

Section 4:  Vacancies
All vacancies in office shall be filled by a majority vote of the Board.

Section 5:  Successive Terms
The President and Treasurer shall serve a two-year term.  The other Board members are limited to two successive one-year terms in any one position.  Board members may rotate to other Board positions at the conclusion of their term in office.

ARTICLE V

OFFICERS AND REPRESENTATIVES

The term of office for the President and Treasurer is two consecutive years, while that of the Vice Presidents and Secretary is one year.  Terms run from July 1 through June 30.  

Section 1:  President
The President serves as the primary liaison between school personnel and parents.  The President shall exercise general supervision of the organization; shall see to the proper functioning of its activities, and to the enforcement of the By-laws.  In addition, the President is responsible for conducting a monthly review of expenditures (and their supporting documentation) and Bank Statements.   

The President shall preside at all meetings of the Board, as well as general meetings, and shall be a member of all committees.  In the absence of the President, the President shall appoint one of the Vice Presidents to preside.  The President shall coordinate the work of the Officers, and with the approval of the Board, shall create special committees and appoint their chairpersons.

Section 2:  Vice Presidents
The Vice Presidents shall assist the President.  The President has the right to reassign, and allocate new responsibilities, as he or she deems necessary. 

The Vice President of Internal Affairs coordinates and facilitates designated school related activities such as:

· Landscaping

· Bagels for Testing

· Make your own Sundae

· Hospitality

· School Concerts

· Birthday Table

· 5th Grade Celebration

The Vice President of Social Events manages designated social events throughout the school year such as:

· Visitation Night

· Family Nights

· Skating Party

· Carnival

The Vice President of Ways and Means to manages all fundraising activities such as:

· Book Fairs

· School Store

· Market Day

· BoxTops for Education

· Cartridge Recycling

· Spirit wear

The Vice President of Communications manages the transmission of information such as:

· Yearbook

· Community Outreach

· Assemblies

· Room Parents

· Community Advisory Council Meetings

· Newsletter

· School Sign and Bulletin Boards

Section 3:  Secretary

The Secretary shall keep a record of the proceedings of all Board and general membership meetings, as well as other matters of record deemed necessary.  Other responsibilities of the Secretary include:

· Make minutes from general meetings available on the Schnecksville Elementary Website

· Prepare materials needed for distribution or reference at General meetings

· Prepare the school directory

· Distribute, collect, and collate the fall and winter PTO membership and volunteer sheets

· Send advance notice of PTO general and special meetings home with students.

Section 4:  Treasurer
The Treasurer shall collect and disburse all funds of the organization in accordance with the approved budget or as authorized by the Board.  The Treasurer shall have custody of all funds, keep a full and accurate account of these funds, and make financial reports to the Board at each meeting.  The Treasurer shall prepare an annual budget for presentation at the first Executive Board meeting of the given school year. 

The Treasure is responsible for providing the Bank Statement and supporting documents to the PTO President on a monthly basis.  Any audit of the account is the means of assuring that the account is accurate, and it relieves the Treasurer of responsibility, except in the case of fraud.

Section 5:  Teacher Representatives
Two or more Teacher Representatives shall be the voice for the Schnecksville Elementary School staff and will function as liaisons between the staff and the Board.  The Teacher Representatives are encouraged to attend Board meetings and general membership meetings.  (General membership meetings are open to all teachers and staff members at the school.).

Section 6:  Members at Large
The “Members at Large” are past members of the Board.  They have an open invitation to all Board meetings and may be assigned duties by the President.

ARTICLE VI

DUTIES OF THE BOARD

Section 1:  Responsibilities of the Board
The duties of the Board shall be:

· To transact all necessary business in the intervals between general meetings

· To create standing committees as the need arises

· To approve the plans and work of the standing committees

· To present reports at general membership meetings

· To prepare and submit for adoption a yearly budget

· To approve routine bills within the limits of the budget
· To attend scheduled Board and General meetings

· Upon completion of term, to turn over all relevant documents and information to incoming Board members 

Section 2:  To Call a Board Meeting
Meetings of the Board may be called by the President or by a majority of the members of the Board.

Section 3:  Removal from Board
Removal from office may occur by a majority vote of the Board.

Board members can be subject to removal at any such time that he or she fails to perform assigned duties, is corrupt, or acts/behaves in any manor which brings dishonor to, or negates, the purpose and/or goals of this organization.

Removal shall take place only after the board has met in an effort to assess and discuss the issue/s and all attempts have been made to resolve the problem.

ARTICLE VII

RIGHTS OF THE GENERAL MEMBERS

General members have the right:

· To attend general meetings

· To elect PTO Officers

· To participate in school activities, committees, events, fundraisers, and educational programs sponsored by the PTO

· To provide input on any expenditures over $2500 (prior to the board’s vote to approve the expense)

· To share ideas and concerns relating to PTO sponsored events

· To review and approve the budget at the first meeting of each year

· To review and provide input on proposed Capital Improvements (that are not included in the annual budget)

ARTICLE VIII
SUPERVISION OF FUNDS

A financial review committee shall review the PTO books annually before the books are turned over to the new board.  The committee will match each financial request with the corresponding receipt.  The committee will be appointed by the President and approved by the Board.

The Treasurer oversees reimbursement of expenses.  To be reimbursed from the PTO, a reimbursement form along with the receipt or invoice must by stapled to the reimbursement form and submitted to the Treasurer.  If the expense is for something other than a line item budget item, two board members must sign the request form.  Reimbursement requests from general and board members must be made within 30 days of the expenditure, otherwise the request will be denied.   Reimbursement requests from Schnecksville Elementary School Staff can be submitted at any time during the fiscal year the expenses were incurred.

A budget will be determined by the President and Treasurer prior to the first Board Meeting in September each school year.  The budget will be discussed at that first meeting and must be approved at, or before the second (October) Board meeting.  All expenditures within the realm of the approved budget are authorized expenditures.

The Treasurer is responsible for supplying cash boxes when needed at a PTO event.  At the end of an event where monies have been collected, a Money Collection form will be filled out by the Event Chairperson and a Board Member.  Both individuals should count all the money, sign, and date the form.  The Money Collection form, cash box, and all money should be given to the Board Member to deliver to the Treasurer.

The Treasurer is responsible to ensure that a minimum balance of $5000 in the PTO bank accounts is carried forward to the next school year.

ARTICLE IX
COMMITTEES

Section 1:  Formation
The Board may create standing committees, as necessary, to carry on the work of the organization.  A chairperson is appointed for each committee (see Article IV- Section 3).  Additionally, the President is a member of each standing committee.

Section 2:  Duties
The chairperson of each standing committee shall present a plan of action and work outline to the Board for approval.  No committee work shall be undertaken without the consent of the Board and appropriate school personnel.  

ARTICLE X

MEETINGS/ACTIVITIES

Section 1:  Frequency
At least three general meetings of this organization shall be held during the school year.  The Board shall determine dates and times of the meetings.  Notices of meetings will be sent home with students.  Additional meetings may be held at the Board’s discretion.

The first general meeting will include a financial report (with review of the budget) and a review of planned events for the new school year.  

Section 2:  Special Meetings
The President, as necessary, may call special meetings.

Section 3:  Quorum
The presence of a majority of the members of the Executive Board at any regular or special meeting shall be necessary to constitute a quorum for the transaction of business.

Section 5:  Fiscal Year
The fiscal year shall run from September 1 to August 31.

Section 6:  Activities
The following activities should occur on an annual basis with the consent of the Principal:

· There shall be a “Book Fair” for parents and students at the school during the night of Open House.  All proceeds shall be used by the Librarian for the Library, and by the Reading Specialist for reading needs.  Other “Book Fairs” may be held during the year, if deemed necessary.  Proceeds from these other “Book Fairs” can be used at the discretion of the Board.

· There shall be at least one “Fundraiser” conducted during the school year; the majority of annual operating expenses shall result from fundraising.

· The Board is responsible for organizing and scheduling other social, academic and charitable activities throughout the school year.

· The Board can make donations to charitable organizations and for student hardships.  There shall be a $50 limit on these type donations (this does not pertain to Community Outreach initiatives).

ARTICLE XI
AMENDMENTS AND REVISIONS

These By-laws may be amended by a majority vote of the attendees at a general meeting of the organization or a special meeting called for that purpose.

The board on a three-year schedule, or as needed may revise the by-laws.  

ARTICLE XII
ADOPTION OF BY-LAWS

Adoption of the By-laws requires an affirmative vote of a least 2/3 of the Board.  The By-laws become effective immediately upon their adoption.  All Board members should sign the official copy of the By-laws and keep an up-to-date copy in their possession.

ARTICLE XIII
DISSOLUTION

Upon the dissolution of this organization, the officers shall, after payment of all liabilities, dispose of all the assets of the organization to an organization or organizations operated exclusively for charitable, educational or scientific purposes that qualify for exemption under Section 501 of the Internal Revenue Code.

REVISED AND ADOPTED JUNE 3, 2008
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